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Jennifer Sowinski
24C Durham Dr.  ●  Amherst, NY 14228  ●  (716) 903-4205  ●  js286@buffalo.edu
OBJECTIVE

To obtain a human resources position that utilizes my education, experience, and strong work ethic to
exceed organizational goals.
EDUCATION
UNIVERsity at BUffalo, THE STATE UNIVERSITY OF NEW YORK

Bachelor of Science in Business Administration, expected May 2007

Human Resources Management Concentration


GPA: 3.94/4.0

EXPERIENCE
Employer Services Corporation, Amherst, New York
Human Resources Assistant, 12/06 – 2/07
· Select, screen, and evaluate job candidates from more than 100 applicants
· Update 2007 payroll information to prevent errors before payroll is run
· Ensure compliance by auditing employee files and I-9 forms
· Communicate compliance issues to clients
Employer Services Corporation, Amherst, New York 
Human Resources Intern, 8/06 – 12/06 

· Created job aids to expedite employee training, ensure consistency of procedures and increase efficiency
· Assisted in defending and winning several unemployment claims
· Developed teambuilding seminar to assist clients in employee training
· Researched compliance issues and proposed policy changes to management
· Assisted in audit of employee files and made recommendations
· Created a wage report for clients
Career Resource Center, University at Buffalo
Practice Interviewer, 6/06 – Present 

· Interview and evaluate School of Management students, providing them with feedback on interviewing skills
· Construct behavioral interview questions based on job description
GAP, Amherst, New York 

Sales Associate, 11/04 – Present 
· Provide excellent customer service by identifying customers’ needs and communicating effectively
· Consistently meet or exceed sales goals
· Promote select merchandise as well as Gap gift cards

LEADERSHIP     
Society For Human Resources Management, University at Buffalo 
Student Chapter President, 5/06 – Present
· Created and executed Management by Objectives
· Coordinate Human Resources Professionals to speak at meetings
· Organized team and participated in HR games, a competition on PHR knowledge
· Lead executive board to meet organizational goals
Honors

● Voted Student Chapter Member of the Year by the Buffalo Niagara Human 

Resources Association (BNHRA) 2006        

· University At Buffalo Dean’s List

· University at Buffalo Scholars

COMPUTER
Microsoft Office (Excel, Outlook, PowerPoint, Word), Darwin PEO software
SKILLS
SUMMARY OF QUALIFICATIONS


Interviewing
Time Management
Leadership
Organized
Unemployment

Compliancy
Detail oriented

Multi-tasker
Sense of Urgency
Tracy L. Stallone

• 8 Floral Place • Cheektowaga,NY 14225 • (716) 634-1125 (H) • (716) 480-7811 (C) • tls39@buffalo.edu •

OBJECTIVE
To obtain a human resources position with a company that will apply my human resources experience, communication skills, and organization skills.
EDUCATION
University at BUffalo, THE STATE UNIVERSITY OF NEW YORK

Bachelor of Science in Business Administration, expected May 2007

Human Resources and Marketing


GPA 3.1/4.0, Major GPA 3.18/4.0

EXPERIENCE
CITIGROUP through Adecco Employment Agency, Amherst, New York


Human Resources Assistant, 8/06 – Present

· Prepare and send all offer letters and new hire paperwork to candidates
· Review all completed new hire paperwork and correspond with the new hire service center in order to activate new hires
· Conduct fingerprinting of new hires
· Schedule interviews and phone screen potential candidates
· Communicate extensively with hiring managers and applicants to fill positions
HSBC, N.A. Buffalo, New York


Human Resources Intern, Summer 2006

· Reviewed applicant resumes, phone screened possible candidates, and scheduled interviews
· Observed interviews, gaining insight on how to be an effective interviewer
· Assisted in the implementation of the Human Resources Procedures database
· Maintained personnel files and assisted with the barcode and scanning process
· Worked with a temporary agency in the hiring process

Sears, Roebuck and Co. Williamsville, New York


Cash Office and Human Resources Assistant, 8/05 – 12/05

· Scheduled interviews and assisted with orientations for newly hired associates
· Prepared, finalized, and mailed new hire paperwork, including I-9 forms
· Performed safe fund and register fund reconciliation and prepared deposits; provided efficiency and accuracy while keeping track of all store money
Linens ‘n Things, Cheektowaga, NY
Guest Service Associate, 7/01 – 8/06

· Operated and supervised the cash register area & provided customer service
· Communicated point of sale procedure to new managers and associates to reduce training time and better serve customers
COMPUTER
Microsoft Applications (Word, Excel, Access, PowerPoint), PeopleSoft, Lotus Notes, 

SKILLS

RecruitMax (Vurv), Taleo
ADDITIONAL
Society for Human Resource Management (SHRM), Officer, Fall 2006 – Spring 2007
ACTIVITIES
National & Local Society for Human Resource Management, Member, 1/06 – Present
Mudpies Children Museum and Meals on Wheels volunteer

AMBER LYNCH
95 Spring Meadow Drive Suite 5 • Williamsville, NY 14221 • 315-542-5109 • anlynch@buffalo.edu

OBJECTIVE
To obtain a position in the marketing field to exceed expectations through the contribution of my relevant skills and knowledge
EDUCATION
UNIVERSITY AT BUFFALO, THE STATE UNIVERSITY OF NEW YORK

Candidate for Bachelors of Science in Management, expected May 2007
Marketing
GPA 3.1/4.0

EXPERIENCE
TALLWEALTH ADVISORS, LLC, Williamsville, New York

Director of Marketing, 6/06 - present
· Develop a preliminary marketing strategy to emphasize competitive advantages

· Actively market firm through the design of informational brochures and other promotional materials 

· Prepare & research mailing lists for upcoming advertising campaigns in order to efficiently target and gain prospective clients

· Design and maintain company website on an as needed basis with content updates

INGRAM MICRO, INC., Williamsville, New York

Sales Representative/APEX Intern, 5/06 - present
· Perform order processing, product quote pricing, and special vendor pricing for sales representatives and their customers

· Effectively reduce the work load of other sales representatives by approximately 40% as a newly assembled transactional support team
RECREATION AND INTRAMURAL SERVICES, Amherst, New York

Marketing Coordinator, 5/06 - 8/06

· Designed informational brochures to actively gain new memberships and to provide current members with necessary information regarding the offering of new programs and schedules
· Constructed a developmental interactive online survey to campaign for new memberships to be implemented in August 2007
RECREATION AND INTRAMURAL SERVICES, Amherst, New York
Supervisor, 1/06 - 5/06
· Managed and maintained the daily operations of Alumni Arena 

· Delegated responsibilities to 15 employees within the department and assigned them to work stations

· Provided efficient customer service during the sale of memberships and responded to requests for assistance

· Provided secretarial support including typing, organizing, distributing mail, scheduling, operating office equipment and answering phones

COMPUTER
Microsoft Applications (Access, Word, Excel, PowerPoint), Impulse (Rumba Program)

SKILLS

LEADERSHIP
SOCIETY FOR HUMAN RESOURCE MANAGEMENT (SHRM), University at Buffalo
ACTIVITIES
Advertising/Promotions Director, 2/06 - present
· Design brochures, flyers and other promotional materials with the purpose of gaining new memberships and exposure for the club

· Organize and coordinate essential club activities and events

· Create and update club website on an as needed basis
RESIDENCE LIFE, University at Buffalo 

Vice President of Red Jacket Quadrangle, 9/04 - 12/04
· Designed flyers, handouts, brochures, banners and other promotional materials for events
SUDHA BOMMIDI

36 Callodine Avenue  (  Amherst, NY 14226  (  716-510-6870  (  sbommidi@buffalo.edu

EDUCATION
UNIVERSITY AT BUFFALO, Buffalo, New York

Master of Business Administration, expected May 2007

Marketing & Management Consulting Concentrations with an emphasis in Human Resources

OSMANIA UNIVERSITY, India

Master of Commerce, Accounting, July 2004

First Class Graduate


OSMANIA UNIVERSITY, India


Bachelor of Commerce, Accounting, May 2002


First Class – Graduated Top 10%

EXPERIENCE
FISHER-PRICE INC., East Aurora, New York
Research Intern, 05/06 – Present
· Compile and analyze research data, identify competitive products and make recommendations for new products
· Utilize survey software (Perseus and Web Surveyor) to design basic questionnaires and surveys
· Organize internal focus groups, mom talks, oversee photo/video shoots and compile research reports
· Assist with long range planning and marketing plan development
UB CENTER FOR RELATIONSHIP MARKETING, Amherst, New York

Marketing Research Assistant, 08/05 – Present
· Independently conducted Marketing research surveys for 200 students and compiled data
· Digitized and automated survey questionnaires thereby reducing the overall survey analysis time by five days
· Assisting faculty in developing educational PowerPoint presentations for classes and Business school cases
GE CAPITAL, Hyderabad, India

Reconciler of Payroll Accounts, Accounting and Finance Division, 02/04 – 07/05

· Worked in a 16 member team reconciling payroll accounts for GE Transportation clients in Cincinnati, Ohio
· Developed and implemented a lean project aimed at the elimination of non value added work, which reduced turn around time and saved 17.5 hours per month
· Team Member of a Quality Greenbelt Project (Six Sigma) whose objective was to eliminate the journal entry error fall-outs in suspense account, thereby ensuring correct financial figures and reports
· Prepared monthly Dashboards to show the status of reconciliations and pitched them to the Leaders and clients
· Designed the training module for new hires and successfully trained two new hires
· Received Team Extra Miler Award from the client for overall outstanding team performance during 2004

Customer Service Executive, Insurance Division, 07/02 – 01/04

· Provided the highest level of customer service on dental claims and benefits for customers of GE’s Insurance business in Greenfield, MA
· Team Member of a Quality Greenbelt Project (Six Sigma) whose objective was to reduce the variations in the average call handling times, thereby increasing customer satisfaction and improving quality of customer service
· Ensured back-up for operations in the face of an emergency as a member of the Business Continuity Plan & Disaster Recovery Plan team
COMPUTER
Proficient with Microsoft Word, Excel, PowerPoint; SPSS; Familiar with Visual Basic 6.0 and Frontpage

SKILLS

CERTIFICATIONS

 Specialized Training: DMAIC (Six Sigma) Training, 5/04 and Train the Trainer, 1/05

LEADERSHIP
Vice President, SHRM (Society for Human Resource Management), University at Buffalo, Spring 2006 – Present
Leadership PACE Program, School of Management, Enhanced key management competencies including leadership, team, communication, presentation and emotional intelligence skills, Spring 2006  

IT Consultant, Assisted students, faculty and staff with software and hardware issues, UB, 08/05 – 01/06

Practice Interviewer, Career Resource Center, University at Buffalo, School of Management, Fall 2005
Assistant Editor of the GBS (Global Business Services) Newsletter, GE, Hyderabad 7/04 – 1/05
Community service volunteer, GE Elfun Society, Coordinated blood-donations; Rural education volunteer
STEFANIE MESSINA
 775 Main Street, Apt. 408 ◊ Buffalo, NY 14203 ◊ (917)686-7058 ◊ smessina@buffalo.edu
OBJECTIVE
A position that will utilize my education and experiences to the fullest, while supplementing the future growth and expansion of the
organization
EDUCATION
University at BUffalo, THE STATE UNIVERSITY OF NEW YORK
Bachelor of Science in Business Administration, expected June 2007
Human Resource Management and Finance Concentrations and Minor in Italian

EXPERIENCE
SPHERION STAFFING, West Seneca, NY
Recruiter, 12/06-Present

· Recruitment, screening, interviewing, and testing of candidates
· Placing candidates on temporary assignments with client companies 
· Create candidate profiles and present candidates to client companies for interview

· Work collaboratively with client hiring managers to meet their direct hire staffing needs
· Assist client companies with massive hiring, recruitment, prescreening, interviewing, background checks, scheduling of orientations, preparation of new hire paperwork and personnel files



VISTEON CLIMATE CONTROL SYSTEMS, LTD., West Seneca, NY
Human Resources Coordinator (Internship), 8/05 -10/06
· Maintain employee data and generate monthly reports on key HR indicators such as headcount, turnover, people practices, etc.

· Update payroll system with weekly changes such as new hires, terminations, transfers, promotions and wage changes
· Prepare and manage Workers’ Compensation, FMLA, Unemployment, and Short Term Disability claim files daily
· Process former employee employment verifications; release information as per company and Federal guidelines
· Assist the recruitment process by posting job openings internally and externally, sourcing and prescreening candidates, scheduling of interviews, reference and background checks, preparation of offer letters and mailing new hire packages and the creation of organizational announcements introducing the new hire to the current office staff
· Responsible for facility wide service awards and employee recognition program
· Schedule employee training and ensuring all employees were up to date with their training
· Assumed duties of HR Generalist
SYSTEMATIC CONTROL CORPORATION, Bayside, NY
Administrative Assistant, 5/04-8/04 & 1/05- 8/05
· Ensured satisfaction of the clientele when scheduling service appointments
· Resolved consumer problems with regards to service, installation and accounting concerns
· Directed 5 to 8 service technicians to customers’ homes on a daily basis
KAUFMANN’S DEPARTMENT STORES-DIVISION OF MAY, Cheektowaga, NY

Sales Associate, 9/03-4/04
· Assist customers with selecting and cashing out purchases
· Responsible for maintaining the presentation and cleanliness of the sales floor 
SYSTEMATIC CONTROL CORPORATION, Bayside, NY
Job Site Coordinator, 1/03-9/03
· Prepared necessary applications, required by townships prior to equipment installation and ensured all paperwork was completed prior to being permanently filed
· Computed and prepared schedules of payments on all newly signed installation contracts
· Coordinated and scheduled installation dates for between 7 and 15 installation crews per week
· Placed orders and scheduled deliveries of equipment to be used at the job site during installations 
SYSTEMATIC CONTROL CORPORATION, Bayside, NY
Data Entry, 9/99-1/03

· Posted daily technician reports to customer accounts in order to maintain accurate service and equipment history
· Responsible for filing of all technician reports and customer account folders
COMPUTER
Microsoft Applications: PowerPoint, Publisher, Outlook, Word, and Excel
SKILLS

Databases: Access, ADP Payroll System, E time Handpunch, Reportsmith
AFFILIATIONS
Society for Human Resource Management (SHRM), Chapter Liaison for University at Buffalo SHRM
Adam L. Springer

1339 N. Forest Rd B11

Williamsville, NY 14221

(607) 351-4025

als35@buffalo.edu
OBJECTIVE
To further advance my skills, abilities and education in finance and business operations, while contributing to increase the organization’s efficiency, cash flows and profits.
EDUCATION
University at BUffalo, THE STATE UNIVERSITY OF NEW YORK

Bachelor of Science in Business Administration, expected September 2007

Finance Concentration


Management GPA: 3.0/4.0

EXPERIENCE
Ingram Micro, Williamsville, NY


APEX Internship/ Sales Representative, 05/06 - Present 

· Perform order processing, product quote pricing, and special vendor pricing for customers.
· Effectively reduced sales representative orders and pricing turnaround time to customers by 30% as a team by processing orders, quotes, and special pricing.
· Consistently educated myself of new technology, products and services offered to become a better sales representative for the company and the customers.
Delta Sonic, Amherst, NY

Delta Technician, Customer Advisor, 1/05 – 2/07

· Advise, recommend and offer customers products and services that will specifically benefit their car.

· Perform automotive detailing techniques and procedures, while focusing on superior customer service and quality.
· Effectively handle customer inquiries and conflicts in a professional and timely manner.
Tompkins County Highway Dept, Ithaca, NY

Seasonal, Summers 2003-2005

· Collaborated with upper level management and public on highway department procedures and actions.

· Efficiently designed and installed striping and traffic symbol plans and materials on county highways, minimizing material and labor costs while maintaining safety. 

· Revised county highway restrictions and databases by updating distance regulations to 15 feet on all 330 miles of county roads through Dig Safely New York.

· Responded to requests for Dig Safely New York, reducing response time by 100% due to fewer requests.
COMPUTER
Microsoft Office, Jamar TraxPro, IMPulse (Rumba program)

Skills
ACTIVITIES
Treasurer of Society for Human Resource Management (SHRM)


Member of the University at Buffalo Cheerleading Team



Member of the University at Buffalo Club Baseball Team
ELAINE BOFILL
embofill@buffalo.edu

Present Address:






Permanent Address:

229 American Campus Drive Apt # 7305




8 Scherer Street

Amherst, NY 14228






Bethpage, NY 11714

(516)361-9752

OBJECTIVE
To obtain an internship in the human resources field. 
EDUCATION
University at BUffalo, THE STATE UNIVERSITY OF NEW YORK


Bachelor of Science in Business Administration, expected May 2008


Human Resources and Marketing concentration



GPA 3.654
EXPERIENCE
Esensors, Amherst, NY 
Office Assistant, January 2007-Present

· Responsible for monthly completion of office metrics including, but not limited to, average delivery times and unit sales, average accounts receivables, variable cost, build cost, backlog, overdue accounts, and customer mix.

· Accountable for data entry, invoicing accounts, and inventory management.

· Created a cataloged filing system and accompanying database.

· Consult on marketing issues for the company. 



Ellicott Food Court, Amherst, NY



Cashier and Service Associate, September 2006-December 2006
· Responsible for making wraps and cashing out customers.
· Ensuring excellent customer service to all of our customers.
Caputo Chiropractic Group, Plainview, NY 

Chiropractic Assistant, January 2005-2006, June 2006-August 2006

· Responsible for updating patient mailing and birthday lists.
· Scheduled appointments for new and returning patients.
· Created and managed a daily log to record and track customer payments and billing.
· Responsible for training new employees on all office procedures.
Dave Bofill Marine Inc., New York, NY

Greeter, Winter Break 2004, 2005

· In charge of running all aspects of the Chris Craft and Wellcraft booths during the New York National Boat show including, but not limited to, opening and setting up, maintaining the booth while the show was in duration, closing the booth, referring customers to the appropriate salespeople, and putting together spreadsheets of data for office use. 
· Provided excellent customer service while welcoming customers into the booth.
COMPUTER
Microsoft Office: Excel, Word, PowerPoint, Access
SKILLS
activities
Women in Management, SUNY Buffalo

· Member since January 2006

· Member of the Professional & Social Events Committee since September 2006

Society of Human Resource Management, SUNY Buffalo

· Member since September 2006

Tau Sigma Honor Society, SUNY Buffalo

· Member since September 2006
GEET ARVINDKUMAR PATEL
● 36 Callodine Ave, Upper Apt ● Amherst, NY 14226 ●
716-380-5160

Gayatri.geet@gmail.com

OBJECTIVE
To obtain a position in finance that applies my education and experience

EDUCATION
UNIVERSITY AT BUFFALO, 

THE STATE OF UNIVERSITY OF NEW YORK

Candidate for Bachelors of Science in Business Administration, expected Dec. 2008


Finance GPA 3.0/4.0


THE M.S UNIVERSITY OF BARODA, GUJARAT, INDIA


Bachelors of Commerce, Nov. 2005


Accounting and Financial Management


Relevant Courses: Accounting I, Accounting II, Corporate Finance, Elements of Taxation, Auditing, International Economics

EXPERIENCE ARVIN OXYGEN PVT. LTD., Baroda, India

Assistant, 02/03 – 06/05

· Maintained the daily operations of the office building on an as needed basis

· Managed 12 employees within the department

· Prepared financial statements including balance sheets, income statements and statement of cash flow

COMPUTER
Microsoft Applications (Word, Excel, PowerPoint, Access),
SKILLS 
Photoshop, HTML, Fox Pro, Quickbooks, Tally
ACTIVITIES
SOCIETY FOR HUMAN RESOURCE MANAGEMENT, University at Buffalo, Active Member 2/07 - present

